
WOODHOUSE EAVES VILLAGE HALL BOOKINGS  15 FEBRUARY 2022 

  
All our bookings are now unattended, you may gain entry to the building by using the key safe outside 
the building. The code is xxxx to open the key safe and obtain the keys to open the Village Hall. 
PLEASE DO NOT SHARE THIS CODE WITH ANYONE. 
  
The set of keys has three keys, the largest key unlocks the main door, the middle size key operates 
the key switch on the right of the door, turn once to the right to open the door. The smallest key is 
placed in the key switch inside the door on the right hand side, Place the key in the switch and turn 
the key to the top position. The doors will now operate on the automatic sensors. 
  
When locking up, turn the key switch back to the original position, remove the keys and leave the 
building. Stand back out of the range of the sensor, the doors will close behind you. Lock the doors 
using the large key. Return the keys to the key safe and scramble the dials to obscure the code.  
  
Your booking time includes set up and clean up time. 
  
Please be advised that the Parish Council is still recommending the use of hand gel on entry to the 
building and also the use of face masks when circulating around the hall. We also recommend the 
use of 2 metre social distancing where possible during your event. 
  
Please ensure all kitchen work surfaces are wiped down using a sanitiser spray and that all crockery 
and cutlery used is washed, dried and returned to the storage cupboards or drawers. 
  
Any tables and chairs used should also be wiped down before being returned to their storage position. 
  
You should arrange to take your waste away with you to dispose of at home. 
  
If required the heating is activated on by two switches, one in either half of the hall on the main 
entrance side of the hall. Please leave turned off when leaving after your event. 
  
Please ensure all lights are of before leaving the building. 
  
Please print off this email to bring along to your booking. 
  
In the event of an EMERGENCY during your booking please call 0756 146 8745. 
  
Kind regards, 
  
Gordon Watson 
Premises Manager 
  
Woodhouse Parish Council - King George's Field Charity 
50a Main Street 
Woodhouse Eaves 
Loughborough 
LE12 8RZ 
Tel: 01509 891299 


